
 
 

 

 

Interlibrary 
Loan 

Request 
Form 
 

 
Last Name, First Name ____________________________________________________   
 
Address ______________________________________________________________  
 
City, State ___________________________________   Zip ______________________  
 
Daytime Phone  ______________________  Home Phone ________________________  
 
Library Card # __________________________________________________________   
 
Today’s Date  _____________________  Not Needed After ______________________  
 

Main             Arlington             Casa Blanca             La Sierra              Marcy 
 

 
 
____________________________________________________________________________________________________________  

  Author – Last Name                                                                        First Name 
 
____________________________________________________________________________________________________________  

  Title of Book or Article 
 
____________________________________________________________________________________________________________  

 
 
____________________________________________________________________________________________________________  

  Publisher of Book or Title of Periodical 
 
____________________________________________________________________________________________________________  

  Volume    Number    Date     Pages 
 
____________________________________________________________________________________________________________  

 ISBN, OCLC, Call Number, or any other information 
 
____________________________________________________________________________________________________________  

Inflexible (this title/author/publisher/edition only)          or          Flexible (any similar edition) 
 

WARNING CONCERNING COPYRIGHT RESTRICTIONS: The copyright law of the U.S.(Title17, US Code) governs the 
making of photocopies or other reproductions of copyrighted material.  Under certain conditions specified in the law, libraries 
and archives are authorized to furnish a photocopy or other reproduction.  One of these specified conditions is that the 
photocopy is not to be “used for any purpose other than private study, scholarship, or research.”  If a user makes a request 
for, or later uses, a photocopy for purpose in excess of “fair use,” that user may be liable for copyright infringement. This 
institution reserves the right to refuse to accept a copyrighting order if, in its judgment, fulfillment of the order would involve 
violation of copyright law. 

 
 
I understand that the Riverside Public Library’s $2 search fee is non-refundable, and does not guarantee a request can be 
filled.  I agree to pay any additional charges imposed by the lending library up to a maximum of  $____________.   
My request complies with copyright restrictions. 
 

Customer Signature _________________________________________________      Reference Staff Initials __________ 
 

$2 Search Fee Paid ____________________     Circ Staff Initials __________ 
 

TS-78 Rev – 2/01                                                 * Requests take a minimum of  2 weeks 
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